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About the College

Established in the year 1972, Lakhimpur Girls’ College takes pride in being a pioneering
women’s institute in the Northern Bank of Brahmaputra. The college has served the society
tremendously by inculcating and developing a spirit of resilience and resistance towards traditional
conventions, thereby bringing in a change which is in tune with the contemporary attitude towards
gender issues. The college strives to create a group of highly educated women who excel in various
fields of the society. The main vision of Lakhimpur Girls’ College is to impart quality education

for building a strong foundation of the nation by preparing women for a world of ambition and

excellence.

In order to uphold its visions, missions and objectives, the college mandates a strict policy
for the functioning of various administrative bodies of the college. This handbook features the

codes of conduct laid out for the various stakeholders of the institution.




Code of Conduct for the Governing Body

In order to avoid any sort of discrepancy and disparity in the functioning of the institute at the apex
level, the college has regulated a strict vigilance of its major stakeholders.To achieve this, the
Governing Body functions as per The Assam Provincialised Colleges and Assam Non-
Government College Management Rules, 2001 (pp. 2-9, paragraph 3-22). The Assam Gazette,
Extraordinary. June 16, 201 1with Registered No. 768/97 (paragraph 3-23). The documents along
with the amendments issued by the Government are attached at the end of this handbook as

Apendix-A.




Code of Conduct for the Principal
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The Principal must ensure the smooth operation of each and every function of the college
by utilizing their power and ability to the maximum.

The Principal must always remain moral and devoted towards the betterment of the college.
They must never engage in activities which might harm the reputation of the institution.
The Principal must always maintain an amiable relation with the teaching staff, non-
teaching staff, students and other stakeholders of the college.

Along with accentuating the importance of good results, the Principal must also put
impetus on the enhancement of knowledge and prospects of employment for the students.
As the Principal of a women’s college, they must ensure a safe and secure environment for
the students as well as the female staff (teaching and non-teaching).

Understanding the individual capabilities of each and every teacher is a necessity for the
Principal in order to facilitate a proper functioning of the teachers who have been assigned

their respective responsibilities.

The Principal must create an environment conducive for research oriented academic
gatherings so to promote research activities in the institution.
Considering it as a part of social responsibility and their duty towards the community, the

Principal must initiate gender sensitization programmes in socially backward areas.
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Code of Conduct for Teachers
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The main objective of the teachers must be to serve the students in order to provide them
with knowledge and wisdom.

It is mandated that the teachers must sign their entrance and exit in the attendance register
and bio-metrics.

The teachers must always be professional, sincere, punctual, knowledgeable and
cooperative.

In order to be in tune with the contemporary technological advancements in the field of
academics and education, the teachers must be technologically-adept so that they can use
such modes and methods in the classrooms.

The dress, conduct and behavior of the teachers must always be decent and upright.

No teacher shall by act or deed degrades, harass or insult any other person for any reason
whatsoever or act in a manner unbecoming of the teaching profession.

Teacher should not allow considerations of cast, creed, religion, race or sex in his/her
professional undertaking.

The teachers must never instigate physical punishment as a method of disciplinary action
to the students.

Keeping in mind the fact that it is a women’s college, the teachers must prioritize the mental

health of the students as well.

. Male teachers should always be particularly careful while engaging with issues related to

the students,

The teachers must always ensure to complete their respective syllabus on time.
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. Apart from motivating the students in academics, the teachers must also encourage the

students in extra and co-curricular activities.

. The teachers should always try to engage themselves in academics and research. They must

strive to achieve their academic excellence.

.In case of leave and absence, the teachers must inform the Principal beforehand. An

application of leave has to be submitted to the Principal, which is to be forwarded by the

Head of the Department.

. No teacher can engage in putting political pressure on their colleagues or students. They

must always remain professional when it comes to political matters.

No teacher shall accept any honorary or other assignment given to him/her by any external

agency without the prior permission of the College Management.




Code of Conduct for Heads of the Departments (HoD)
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They must always ensure the smooth functioning of their respective departments.

They must note that syllabus and class distribution is done equally amongst the faculty
members of the departments.

TheHoDs must ensure that all the classes are conducted on the given time.

No classes must be left unattended. The HoDs must take measures to ensure the proper
commencement of classes and must make necessary arrangements if the teacher is on leave.
The HoDs must guarantee the timely arrangement and conduction of extra co-curricular
activities like excursions, educational tours, field visits, seminars, home assignments etc.
The HoDs must be dedicated towards creating a learner-friendly environment by adopting
programs like tutorials, counseling sessions etc.

The HoDs must organize meetings as per the needs and demands of the department. They
must ensure the proper maintenance of the departmental proceeding books.

Documents and confidential papers must be maintained properly and should be kept under

safe custody.

The HoDs must promptly respond to the directions/instructions from the authorities.




Code of Conduct for Librarian

1. The decorum of the library must always be maintained by the librarian.

2. They must never encourage non-ethical behavior in academics and research.

3. They must strictly discourage plagiarism.

4. The librarian must engage with extension programs and co-curricular activities.

5. The librarian must ensure that various e-resources and academic journals are accessible to
the members of the college.

6. The librarian must guarantee the systematic organization of the books in the library. They
must maintain proper records of issue and return of books.

7. Books related to competitive examinations, newspapers and other such monthly journals

and magazines must be updated by the librarian.
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Code of Conduct for Non-Teaching Staff

The Non-Teaching Staff of Lakhimpur Girls’ College must dedicate their energy, effort and
time for the interests of the college and its major stakeholders.

The officials must always work in cooperation with the Principal, teachers and ex-teachers,
students and alumni, and the whole college in general.

The non-teaching staff must always be up-to-date with modern technology for the benefit of
the college.

They must never engage in activities that might ruin the college’s reputation.

The office staff must always remain honest with the way they work.

They must always remain professional and have proper interactions with the students. They
should remain polite and kind with the way they communicate with the students.

They must adhere to the strict official opening and closing time rﬁandated for the non-teaching

staff of the college.
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Code of Conduct for Students

1. Students must never disrupt the college environment and must always maintain a proper

conduct both inside and outside the college premise.
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Since the college is an anti-ragging campus, such activities are strictly prohibited.

3. In regards to the rules and regulations decreed by the authorities, any students found to go

} against the set rules will be punished depending on the degree of offence.

5 4. Students must always maintain a respectful behavior towards the Principal, Vice Principal,
teachers, librarian, office staffs and other members of the college in general.

5. Students who opt to bring their mobile phones inside the campus must remember that
except the canteen and the common room, they are not allowed to use their mobile phones
anywhere. They might use their phones inside the classroom only when permitted by the

teacher. Students residing in hostels are also not allowed to use their phones from 6:30 pm

| to 7:00 am.

' 6. Class attendance of students must not be less than 75%.

7. All leave applications must be submitted to the HoD and the concerned teachers on time,
In case of medical leave, applications must be furnished with valid medical certificates.

8. The students must always enter the campus in proper uniform. They are also expected to
attend all the college functions in their college uniform unless specified otherwise.

9. Students must be careful while using social media. They must never misuse the platform.

10. Students with two-wheelers must always use a helmet, along with relevant documents like
driving license and vehicle fitness certificates.

11. No students are allowed to enter or leave the classroom when a session is in progress,

unless permitted by the concerned teacher.
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-t is the prime duty of the students to keep the campus clean. Littering inside and around
the college campus is an offence. If found, the students will be punished accordingly.
13. Consumption of intoxicants and hallucinogens, chewing of tobacco etc. are strictly

forbidden.

14. Any form of political activity, like unauthorized meetings, imposition of propaganda etc.

is completely banned inside and outside the college.

15. The Disciplinary Action Committee is empowered to deal with cases related to the

violation of discipline by the students.

Disciplinary Action Committee:

The Disciplinary Action Committee of the college ensures the maintenance of discipline
and has the authority to punish the perpetrator. The Committee comprises of the Principal as the
chairperson, the Vice Principal as the convenor and a few senior faculty members. Representatives
of the students from the Students’ Union might also be invited if required. This committee ensures

the implementation of the code of conduct laid out for the students.
Disciplinary action will be undertaken for the offences mentioned below:

I. Any violation of the rules mentioned above will invite punishment or other corrective
measures.

2. Actions that interfere with the operations and working of the College.

3. Unfair means during examinations and other academic malpractices.

4. Off campus behavi.()r which might have a negative impact on the reputation of the

institution.
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Use of phones, email or any other method designed to spread and transmit messages which
are explicit or derogatory in nature.

Alcohol consumption or possession of narcotics any other psychedelic substances which
are deemed punishable by the authorities.

Forgery of official documents for unlawful deeds is a punishable offence.

12
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Code of Conduct for Hostel Superintendent

The hostel superintendent must always maintain the decorum of the hostel.

They must always ensure the safety and wellbeing of the hostelites.

Abuse of power and authority must be avoided by the superintendent.

In case of emergency leave of any hostelite, the hostel superintendent must be informed
either by the parents or the local guardian of the student through telephonic exchange.

In case of a long absence of the hostelite, the superintendent must be informed beforehand
by the parents or the local guardian through a written application.

The superintendent must maintain a record of the entry and exit times of the students.
They must always ensure that all the facilities required for an agreeable and conducive

academic atmosphere is received fairly and equally by every student of the hostel.
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Code of Conduct for Hostel Boarders

I. The boarders must always maintain a disciplined lifestyle inside and outside the hostel.

2. Hostel boarders must respect the entrance times fixed by the superintendent. They must
always be present at the time of roll calls.

3. Except during college hours, boarders are required to sign a register every time they leave
the hostel campus. On their return, they should sign the register again while filling the
necessary details. Anyone failing to do so will be punished.

4. Visitors and guests are not allowed to enter the rooms of their wards unless they have
received prior permission from the authority.

5. Other than the local guardians and parents, other visitors are not allowed to meet the
boarders unless they have a designated date, time and duration as fixed by the Principal.

6. All the hostel boarders must follow the mess-rules prescribed by the Mess Committee.

They must pay their mess dues as might be fixed from month to month by the Mess

Committee within the tenth day of every month.

7. All the boarders are required to maintain cleanliness in their rooms and must observe
proper methods of garbage disposal.

8. They must always maintain silence and decorum during the fixed study hours.

9. Noboarders can stay away from the hostel except prior permission from the Superintendent

or the Principal.

14
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Rules and Regulations for maintenance of Laboratories:

The followings safety guidelines are to be followed by the students using laboratories, to ensure

protection of the students as well as the resources pertaining to the laboratories.

1.
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The entrance to the laboratories should be permitted by the concerned heads of the
departments/teachers.

Students using labs must strictly follow the steps advised by the concerned teachers, and
must be meticulous in following the steps in any practical activities inside the laboratories.
Students must not touch the equipments without the supervision of the teachers/lab bearers.
Foods and beverages should not be consumed inside the laboratories.

The students must aim to maintain cleanliness inside the laboratories and must use proper
disposal methods.

For the language laboratory, the students must always switch off their desktops after their
classes.

The students using language laboratories must not use unlicensed or pirated websites which

might put the desktops under the risk of being attacked by malwares and viruses.
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On Plagiarism

. The researcher must always use appropriate citations while using other’s published works.

If in case the researcher uses unpublished works of other authors, they must obtain
permission for the same.

The researcher must obtain permission for the use of any copyrighted materials.

In case of co-authorship, all the authors must agree to the order of the authorship.

It must be noted that all the authors (in case of co-authorship) have reviewed and proofread

the paper/book to be published.
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Guidelines for online classes

The host teacher may preferably use PC or Laptop for experiencing better screen sharing
option.

Based on convenience, Host Teacher will use Google Meet or Zoom platform for online
classes,

The Host Teacher will share the meeting'link/ 1D and Pass Code where applicable, at least
30 minutes ago before commencement of the scheduled class.

Students will keep their camera and microphone off (unless needed) during the online
teaching for better connection.

Teacher will not present any videos during online teaching,

The teachers must advise the students to take notes during the online class and review them
offline.

The teachers should never share personal information, textual communications, videos or
images of students on social media for any purpose including advocacy and showcasing
your work.

Host teacher will advise the students to follow the best posture and arrangements for

devices while in online class,

/J)d {ﬂ# A
WA s 1B o il
Plinc
Girls’ Colivg® S
uumnxf . La "?;oq
North “‘hn. A v oo

17




THE ASSAM NON-GOVERNMENT COLLEGE MANAGEMENT RULES

now called
The Assam Provincialised Colleges and Assam Non-Government
College Management Rules, 2001

(as amended up-to-date)

To read along with the following Rules/OM/Letters: -

Govt. OM regarding constituting the structure of the Governing Body of the Colleges vide Govt. OM No.
AHE.371/2017/22; dated 18/08/2017

Govt. OM regarding the terms and condition that are added and modified regarding constituting the structure
of the Governing Body of the Colleges vide Govt. OM No. AHE.331/2008/52; dated 05/11/2014

Representative of non-teaching staff in GB: Govt. Order No. AHE 452/2013/6; dated 19/09/2013
Public Representative as Special Invitee in GB: Govt. Order No. AHE 331/2008/51; dated 30/08/2013
Changed structure of GB: OM No. AHE 331/2008/33; dated 09/07/2009

Assam Non-Government College Management (Amendment) Rules, 2009; dated 18/06/2009

Assam Non-Government College Management (Amendment) Rules, 2001; dated 16/10/2001

Assam Non-Government College Management Rules, 2001; dated 15/06/2001

Financial Transaction of Provincialised Colleges of Assam
DHE’s Letter No. G(B)AC/95/2015/13, dated August 30, 2016

DHE’s Letter No. G(B)AC/95/2015/6, dated September 17, 2015
DHE’s Letter No. G(B)AC/95/2015/3, dated April 27,2015

Compiled on: -
The 22nd August 2017




THE AssAM NON-GOVERNMENT COLLEGE MANAGEMENT RULES
now called
The Assam Provincialised Colleges and Assam Non-Government
College Management Rules, 2001

(as amended up-to-date)

To read along with the following Rules/OM/Letters: -

Govt. OM regarding constituting the structure of the Governing Body of the Colleges vide Govt. OM No.
AHE.371/2017/22; dated 18/08/2017

Govt. OM regarding the terms and condition that are added and modified regarding constituting the structure
of the Governing Body of the Colleges vide Govt. OM No. AHE.331/2008/52; dated 05/11/2014

Representative of non-teaching staff in GB: Govt. Order No. AHE 452/2013/6; dated 19/09/2013
Public Representative as Special Invitee in GB: Govt. Order No. AHE 331/2008/51; dated 30/08/2013
Changed structure of GB: OM No. AHE 331/2008/33; dated 09/07/2009

Assam Non-Government College Management (Amendment) Rules, 2009; dated 18/06/2009

Assam Non-Government College Management (Amendment) Rules, 2001; dated 16/10/2001

Assam Non-Government College Management Rules, 2001; dated 15/06/2001

Financial Transaction of Provincialised Colleges of Assam
DHE’s Letter No. G(B)AC/95/2015/13, dated August 30, 2016
DHE’s Letter No. G(B)AC/95/2015/6, dated September 17,2015
DHE’s Letter No. G(B)AC/95/2015/3, dated April 27,2015

In suppression of the Assam Aided College Management Rules 1976, except in respect of
things done or omitted to be done before such suppression, the Governor of Assam is hereby
pleased to make the following rules regulating the management of Non-Government Colleges
in Assam, namely: -

1. Short title, application and commencement. —

(¢D) These rules may be called the Assam Provincialised Colleges and!
Assam Non-Government College Management Rules, 2001.

2 They shall come into force on the date of their publication in the Official
Gazette.

3 They should be applicable to Assam Provincialised Colleges and?
Non-Government Colleges in Assam affiliated by any Central or State
University of Assam and in receipt of defines Grants-in-Aid or ad-hoc Grants-
in-Aid, from the State Government.

2. Definitions. —
In these rules, unless there is anything repugnant® in the subject or context;

1 InRule 1(1) in the title, after the words “be called the” the words “Assam Provincialised Colleges and” be added.
[Amended vide Rule 2(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]

2 InRule 1(3) after the words “be applicable to” the words “Assam Provincialised Colleges and” be added.
[Amended vide Rule 2(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]

3 In the first line, for the word “repugrant”, word “repugnant” shall be substituted;

The Assam Provincialised Colleges and Page| 1
Assam Non-Government College Management Rules 2001
(as amended up-to-date): The 30th August 2016.




(a)
(b)
(©)
(d)
(€)
(M

(9)

(h)
(i)
)

“College” means a Provincialised Colleges and* Non-Government College;
“Constitution” means the Constitution of India;

“Director” means the Director of Higher Education, Assam;

“Governing Body” means the body constituted under Rule 3;

“Governor” means the Governor of Assam,;

“Management” means the body or group of persons administering the affairs
of a ® College including academic affairs as well as the affairs relating to the
assets and liabilities of the ® College in fair manner within the framework of
established financial and administrative principles of the State Government
from time to time;

“7 Colleges” means colleges for imparting® Higher education in the post senior
Secondary® courses, established and situated in Assam affiliated by any Central
or State University of Assam and receive the concurrence of the State
Government;

“President” means the President of the Governing Body;
“State Government” means the Government of Assam;

“Secretary” means the Secretary to the Governing Body;

3. Constitution of the Governing Body'®. —

(1)11

(2)14

Every 2 College affiliated to any Central or State University of Assam and duly
concurred by the State Government, shall be governed by Governing Body 2.

1>Composition of the Governing Body: -
Q) The Governing Body shall consist of: -
€)) One President - who shall be an eminent person from the field of

[Amended vide Rule 2 i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

In Rule 2(a) after the words “means a” the words “Provincialised Colleges and” be added.

[Amended vide Rule 3(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]

In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted.

[Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]

In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted.

[Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]

In Rule 2(f) and Rule 2(g) the words “Non-Government” be deleted.

[Amended vide Rule 3(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]

In clause (g) for the word “importing”, the word “imparting” shall be substituted. [Rule: 2(ii)]

[Amended vide Rule 2(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001]

9

In Rule 2(g) the words “Post secondary” be substituted by the words “post senior Secondary”.

[Amended vide Rule 3(3) of the Assam Non-Government College Management (Amendment) Rules, 2009]

10 0 the Principal Rules, in rule 3, in the heading for the word “Boy”, the word “Body” shall be substituted.
[Amended vide Rule 3 of the Assam Non-Government College Management (Amendment) Rules, 2001]

1 Rule 3 be numbered as 3(2).
[Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009]
12 1n Rule 3, the words “Non-Government” and the words “to be constituted by the Director” be deleted,
[Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009]
13 In Rule 3, the words “Non-Government” and the words “to be constituted by the Director” be deleted,
[Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2009]
14 Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed

accordingly.

[Amended vide Rule 5(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]

15 “Composition of the Governing Body :- (1) The Governing Body shall consist of :-
(2) ONE President; ........oui e e aas Governing Body”.
[Amended vide Rule 4 of the Assam Non-Government College Management (Amendment) Rules, 2001]

The Assam Provincialised Colleges and Page| 2
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Education. He shall be appointed by the Director of Higher Education
and shall have a term of five years. He shall however continue beyond
this period till his successor is appointed. The Director may however
remove him before five years for reasons to be recorded in writing.®

(b) One Secretary - the Principal of the college shall be the ex-officio
Secretary of the Governing Body.

Provided that if circumstance so demands, the Director may nominate
Vice-Principal or the senior most member from the teaching staff of the
College to act as the Secretary in lieu of the Principal of the College, for
a period of six months, and beyond that period with the State
Government's prior approval,

(c) The Vice-Principal - Member Ex-officio;
(d) Two Members to be nominated by the affiliating University concerned

- they shall have a term of 3 years. They shall however continue beyond
this period till new persons are nominated by the University;*’

(e) Three guardians of students studying in the college as members. They
shall be nominated by the Director, Higher Education. One of them shall
be a lady. Their term shall be for three years or till their ward is a student
of the college whichever is earlier;*®

U] Two teachers to be elected annually by the teachers from amongst
themselves for a period of one year from the date of constitution of the
Governing Body:

Provided that the teachers so elected shall not be eligible for being
re-elected for the third successive term.

(9) One member from the non-teaching staff to—be-neminated—bythe
Principal to be elected by the non-teaching employees of the College®®
annually from the date of constitution of the Governing Body;

(h) Except in cases where is a life member in Governing Body in pursuant
to any agreement to the context, the donors providing Rs. 50,000/- or
more shall elect one member among themselves to the Governing Body
for a period of one year.

(i) Local MLA as a permanent special invitee?.

16 |n Rule 4(i)(a), after the words, “one President” ............cccooiiiiiiiiiiiiiiees to be recorded in writing”.
[Amended vide Rule 5(2)(a) of the Assam Non-Government College Management (Amendment) Rules, 2009]

17 1n Rule 4 (i) (d), after the words “the affiliating University concerned” the following words be added “they shall have a term of
3 years. They shall however continue beyond this period till new persons are nominated by the University”.

[Amended vide Rule 5(2)(b) of the Assam Non-Government College Management (Amendment) Rules, 2009]

B Rule 4(i)(e) and 4(i)(f) be deleted. They may be substituted with the following rule, numbered as Rule 4(i)(e) with changes in
the numbers of the subsequent clauses. “Three guardians of students studying in the college as members. They shall be
nominated by the Director, Higher Education. One of them shall be a lady. Their term shall be for three years or till their ward
is a student of the college whichever is earlier”.

[Amended vide Rule 5(2)(c) of the Assam Non-Government College Management (Amendment) Rules, 2009]

19 s per the existing rules in Provincialised colleges, the Principals have been empowered to nominate member of non-teaching
employees to the Governing Bodies. In order to make the above process more democratic the state Govt, has decided to allow
the non-teaching Employees of a particular college to elect their representative to the respective G.Bs. doing away with the
existing provision of nomination by the Principal.

[Govt. letter No. AHE. 452/2013/6, dated 19/09/2013]

20 state Govt. has decided that the Director of Higher Education should request all the president of the Governing Bodies of the

Provincialised Colleges to invite the local MLA to participate in the Governing Body meetings as a permanent special invitee.
[Govt. letter No. AHE. 331/2000/51, dated 30/08/2013]
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2 The minimum number of members of the Governing Body shall be ten and shall
not exceed twelve thirteen?!,

3)  deleted %2

3 The President of Governing Bodies of Colleges shall be an eminent person from
the field of Education. He shall be a non-political person. He should not have
contested any election including panchayat /municipality/local bodies election
or should not be an office bearer of any political party or should not have any
affiliation /membership to any political party.?

4 He shall be appointed by the Director of Higher Education and shall have a term
of five years. He shall however continue beyond this period till his successor is
appointed. The Director may however remove him any time during the term of
five years for reasons to he recorded in writing.?*

4.2°  Tenure of the Governing Body. —

The Governing Body shall be a permanent authority. Its members would have tenures
as provided. This would, however, not affect the permanent nature of the said body:?°

Provided that if the Director is satisfied at any time that a particular Governing Body is
not functioning in the best public interest, the Director may suspend a Governing Body
and appoint an Administrator, who shall exercise the powers of the Governing Body
during the period. The Director shall record?’ his views with reason thereof through a
speaking order for the purpose.

5. Taking over the management of a 28 College. —

In the event of miss management* of the affairs of a?® College, the State Government
may take over the control and management of the College for a period not exceeding
six months, and make arrangement for the management of the college in such manner
as may be considered necessary and the arrangement so made may be extended for such
further period by the State Government as may be deemed necessary.

*[to read as mismanagement]

21 With the inclusion of Local MLA as a permanent special invitee the maximum number of members becomes 13.
[Govt. letter No. AHE. 331/2000/51, dated 30/08/2013]

22 Rule 4(3) be deleted.

[Amended vide Rule 5(2)(d) of the Assam Non-Government College Management (Amendment) Rules, 2009]

23 n partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009 and No.AHE.331/2008/52 dated
05-11-2014 the following terms and condition i.e. (3) and (4) are added with the approval of State Cabinet regarding constituting
the structure of the Governing Bodies of Colleges.

[Govt. letter No. AHE. 371/2017/22, dated 18/08/2017]

n partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009 and No.AHE.331/2008/52 dated
05-11-2014 the following terms and condition i.e. (3) and (4) are added with the approval of State Cabinet regarding constituting
the structure of the Governing Bodies of Colleges.

[Govt. letter No. AHE. 371/2017/22, dated 18/08/2017]

25 Rule 4 be amalgamated with Rule 3 and numbered as Rule 3(2). The number of all subsequent Rules be changed
accordingly.

[Amended vide Rule 5(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]

26 |n Rule 5 the words “The term of the Governing Body shall be for a period of three years from the date of its constitution. The
term may, however, be extended for another period of two years by the Director with prior approval of the State Government”
be deleted. They be substituted by the words “The Governing Body shall be a permanent authority. Its members would have
tenures as provided. This would, however, not affect the permanent nature of the said body”.

[Amended vide Rule 6 (1) of the Assam Non-Government College Management (Amendment) Rules, 2009]

27 In Rule 5 the words “dissolve the Governing Body and constitute a fresh Governing Body thereafter recording” be deleted.
They be substituted by the words “suspend a Governing Body and appoint an Administrator, who shall exercise the powers of
the Governing Body during the period. The Director shall record”.

[Amended vide Rule 6(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]

28 |n Rules 6 & Rule 7 the words “non Government” be deleted.

[Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009]

2% |n Rules 6 & Rule 7 the words “non Government” be deleted.

[Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009]
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09.

10.

11.

Accountability of the Governing Body. —

The Governing Body, constituted order Rule 3 shall be responsible for the proper
financial management, including the upkeepment* of the assets of the*® College and
management of its academic affairs. The Governing Body shall see that the teachers
perform their duties in classes and examination and attend the college as per norms of
the University Grants Commission. A self-appraisal report regarding performance from
every teacher shall be obtained annually by the Governing Body and forward the same
to the Director, Higher Education for perusal.® *[to read as upkeep]

Secretary of the Governing Body or report to the Director. —

The Secretary of the Governing Body shall be responsible to report to the Director about
any deviation of financial norms and procedures or any loss of assets of the College
immediately whenever it comes to his notice.

Restriction of some members to attend the Governing Body. —

No member of the Governing Body, being an employee of the College, shall attend any
meeting of the Governing Body at which any matter relating to his pay, promotion or
conduct is under discussion. But it shall be open .to the President to call him for making
any statement or representation on the subject but shall have to leave the meeting after
doing so, when decision is to be taken.

Restriction of some members to enter into contract for works of the College. —

No member of a Governing Body shall enter into any contract for work, supply of
materials or for any sale or purchase with the Governing Body.
Disqualifications. —

Any member, who absents himself for more than 4(four) consecutive meeting of the
Governing Body, without informing the President, shall cease to be a member of the
Governing Body and the Secretary shall report the fact to the Director for record.
Further, the nomination of member of the Governing Body shall be void owing to any
of the following grounds: -

Q) if he becomes insolvent;

(i) if by reasons of physical or moral turpitude he becames* incapable of acting as
such; *[to read as becomes]

(iii)  ondeath or resignation;
(iv)  onhis being convicted of a criminal offence involving moral turpitude.

Vacancy in the Governing Body. —
Q) Any occurrence of vacancy in the Governing Body shall be reported by the

30 |n Rules 6 & Rule 7 the words “non Government” be deleted.
[Amended vide Rule 7 of the Assam Non-Government College Management (Amendment) Rules, 2009]

3L Inthe Principal Rules, in rule 7, after the existing provisions, the following shall be inserted, namely:-
"The Governing Body shall see that the teachers perform their duties in classes and examination and attend the college as per
norms of the University Grants Commission. A self-appraisal report regarding performance from every teacher shall be
obtained annually by the Governing Body and forward the same to the Director, Higher Education for perusal".
[Amended vide Rule 5 of the Assam Non-Government College Management (Amendment) Rules, 2001]
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12.

13.

14.

(if)

Secretary forthwith to the appropriate authority as stated in Rule 3 *2 who shall
thereupon take steps to fill up such vacancy in the manner in which it was
originally filled up.

No act or proceedings of the Governing Body shall be invalid merely because
of any vacancy of its members.

Meeting of the Governing Body. —

(1)

(2)

©)

(4)

The Governing Body shall meet at least once in every four 3 months, but it may
meet at shorter interval also, if circumstance so demands and the President of
the Governing Body is satisfied that such meeting is necessary.

A meeting of the Governing Body shall be called by the Secretary with prior 34
consent of the President, if it is not a requisitioned meeting by the 2/3 (two-
third) members of the Governing Body, with not less than 7 (seven) days’
notice.

The notice of a meeting shall set forth the business to be transacted at the
meeting and no business other than so stated shall be transacted, except with the
consent of three-forth** of the members present. *[to read as three-fourth]

Except any emergency meeting, which shall be so notified, all meetings of
Governing Body shall be held in the College premises.

Proceedings of the meeting of the Governing Body. —

1)
)
©)

The minutes of the proceedings of the meeting shall be recorded in the
‘Proceedings Book’ by the Secretary and signed by all the members present.

If any note of dissent is given by any member it shall be recorded in the
Proceedings-Book.

All records of the Governing Body shall be kept in the College Office and the
Head of the College shall be responsible to preserve all such records properly
and safely.

Presiding over the meeting. —

The meeting of the Governing Body shall be presided over by the President and in the
absence of the President, the other members present may select or elect one of them to
presided** over the meeting.®® **[to read as preside]

32 In Rule 12(i) the word “Director” be deleted. It shall be substituted by the following words “appropriate authority as stated in
Rule 3”.
[Amended vide Rule 8 of the Assam Non-Government College Management (Amendment) Rules, 2009]

33 In the Principal Rules, in rule 13, in sub - rule (1), in the first line, for the word "Six", the word "four" shall be substituted;
[Amended vide Rule 6(i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

34 In the Principal Rules, in rule 13, in sub-rule (2), in the second line, for the word "the" occurs between the word “with” and
"consent”, the word "Prior" shall be substituted.
[Amended vide Rule 6(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001]

35 Inthe Principal Rules, in rule 15, for the existing provision, the following shall be substituted, namely: -
“15. Presiding over the meeting - The meeting of the Governing Body shall be presided over by the President and in the
absence of the President, the other members present may select or elect one of them to presided over the meeting”.
[Amended vide Rule 7(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001]
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15. Quorum. —
At least seven members of the Governing Body shall form a quorum of the meeting.*

16.  Secretary to make correspondence. —

Under the direction of the Governing Body, the Secretary shall make all correspondence
with the appropriate authority on behalf of the Governing Body:

Provided that no correspondence shall be made direct to the State Government, but it,
however, can be addressed through the Director.

17.  Governing Body to obtain prior approval of the Director in certain matters. —

The minutes of the proceeding of the Governing Body meeting shall be sent to the
Director and the concerned affiliating University. Government shall be the Appellate
Authority/Forum in case of grievances®’ %,

Provided that so far as Non-Government Colleges are concerned, who are not brought
under deficit system of grants-in-aid,3 the Governing Bodies are not required to send
the proceeding of the meeting to the Director but it will be open for the Director to call
for the proceedings if any complaint is received against the Governing Body and any
direction given by the Director on it shall be final and binding on the Governing Body
of the College.

18. Duties of the Governing Body. —

In general, the following are earmarked as duties of a Governing Body in respect of
Colleges: - %°

Q) to undertake financial management of the College, to utilise the Grants-in-Aid
received from the State Government, University Grants Commission and any
fund collected as authorised subscriptions and fund received as fees from the
students for the academic purpose of the Colleges, including payment of salary
etc. to the Teaching and non-teaching staff of the College;

(i)  toarrange for the maintenance of the College building, furniture and equipment
as required, including playground, auditorium, libraries etc.;

(iii)  to grant leave to the teaching and non-teaching staff subject to the existing leave
rules to grant leave, other than casual leave and arrangement made to fill up the
vacancies, should be reported to Director and to concerned affiliating University;

(iv)  to appoint persons in connection with the affairs of the College against the post

36 Inthe Principal Rules, in rule 16, for the existing provisions, the following shall be substituted, namely:-
"16. Quorum. - At least seven members of the Governing Body shall form a quorum of the meeting.”
[Amended vide Rule 8 of the Assam Non-Government College Management (Amendment) Rules, 2001]

3" In the Principal Rules, in rule 18- In the first paragraph, for the letters, words, figure and brackets "Rs. 50,000/-
(Fifty thousand)", the following letters, words, figure and brackets shall be substituted, namely:-"Rs. 1, 00000/- (One lakh)".
[Amended vide Rule 9(i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

38 |n Rule 18 the words “No final decision regarding appointment, promotion, suspension, termination, removal or dismissal of
teaching & non-teaching staff including that of the Principal or any construction works involving Rs. 1,00,000/- (Rupees One
Lakh) or more shall be undertaken by the Governing Body without prior approval of the Director:” be deleted and “Government
shall be the Appellate Authority/Forum in case of grievances.” be added.

[Amended vide Rule 9 of the Assam Non-Government College Management (Amendment) Rules, 2009]

39 In the Principal Rules, in rule 18- In the Provision, in the first line, after the word "Concerned" and before the words “the
Governing Bodies”, the following shall be instead, namely:- “Who are not brought under deficit system of grants-in-aid”.
[Amended vide Rule 9(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001]

40 n the first line of Rule 19 the words “Non Governing” and the words “receiving deficit Grants-in-aid” be deleted.

[Amended vide Rule 10(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]
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19.

v)
(vi)
(vii)

(viii)

(ix)

(xi)

(xii)

(xiii)

(xiv)

or posts so sanctioned by the State Gowt, with scrupulous compliance of the
University Grants Commission guidelines and State Government instructions
and policies;*

to arrange for half-yearly internal audit for all College funds and verification of
stocks, furniture and other assets;

to submit annual audited accounts preferably audited by a Chartered Accountant
latest by thirtieth June of every year, in respect of the proceeding financial year;

to reply to audit objections or inspection notes on the Accounts of the College
audited or inspected by the Inspector / Auditor of the Education Department /
Director of Local Audit, Assam and the Accountant General, Assam;

to submit annual report with statistics in respect of the enrolment of students
stream-wise, subject-wise, result, teaching days held, performance of Lecturers
in an academic session, to the Director and to the affiliating University
concerned;

to oversee the functioning of the disbursing officer in disbursing the stipend /
scholarship sanctioned to the students in time, as well as to strive for
preservation of an excellent academic standard of the College;

except scholarship money and students* union fund all other funds of the
College shall be jointly operated by the Secretary and the President, where the
President is not willing to operate the funds jointly, the Governing Body may
appoint one Treasurer from amongst the members for the purpose of joint
operation of the College funds.*? *[to read as student’s]

with the approval of the Governing Body, the Secretary shall utilise the grants
for the purpose for which it is sanctioned and submit the Utilisation Certificate
to the concerned sanctioning authority in time, with intimation to the Director;

the Secretary shall disburse the deficit Grants-in-Aid sanctioned by the Director
towards the salary of teaching and non-teaching sanctioned staff of the College
within a week from the date of the receipt of the grants;

if any excess amount of Grants-in-Aid sanctioned towards the salary the excess
amount shall be refunded to the Director by the Secretary immediately.

To decide on the quantum of tuition fee and any other fund to be charged from
the students.*

Grounds of suspension of Grants-in-Aid. —

Failure of submission of annual accounts, report duly signed by the President and
the Secretary of Governing Body in respect of preceding financial year, may attract

L n the Principal rules, in rule 19, in clause (iv), for the existing provisions, the following shall be substituted, namely: -
“(iv) to appoint persons in connection with the affairs of the College against the post or posts so sanctioned by the State Gouwt,
with Scrupulous compliance of the University Grants Commission guidelines and State Government instructions and policies.”
[Amended vide Rule 10(i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

42 Inthe Principal rules, in rule 19, for clause (x), the following shall be substituted, namely: - “(x) except scholarship money and
students union fund all other funds of the College shall be jointly operated by the Secretary and the President, where the
President is not willing to operate the funds jointly, the Governing Body may appoint one Treasurer from amongst the members
for the purpose of joint operation of the College funds".

[Amended vide Rule 10(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001]

4 The following new clause in Rule 19 be inserted as Rule 19 (xiv) :-

“(xiv). To decide on the quantum of tuition fee and any other fund to be charged from the students”.
[Amended vide Rule 10(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]
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stoppage of Grants-in-Aid by Director suo-moto, after the expiry of 30th June,
every year:

Provided that on failure in respect of maintenance of a consistent academic
achievement by a particular Non-Government College as a whole of a failure to abide
by the Government guidelines issued from time to time, the State Government
may instruct the Director to suspend Grants-in-Aid with 30 days prior notice.

20.  Other functions of the Governing Body. —
The Governing Body is authorised: -

(1 to determine the general scheme of the studies of the College, subject to
approval of the affiliating University concerned provided that there is no
financial liability for Government; 4

(i)  to consider and initiate projects for improvement of the College, including
prohibitions of taking private tuition by the teaching staff;

(iii)  to deal with the discipline and conduct of the teaching and non-teaching staff of
the College;

(iv)  to grant fee remission under rules; 4

(v)  to deal with the academic calendar within the norms of University Grants
Commission and to compel scrupulous compliance of the guidelines in respect
of working days and holding of Classes, Examination *® etc. and

(vi)  to ensure that all the duties regarding teaching and examination, co-curricular
and extra - curricular activities are duly performed by the teachers of the
college.*’

21.  Submission of Annual Account: -
The Secretary of the Government Body shall ensure submission of Audited Annual
Accounts and Annual Administration Report to the Director.

22. Interpretation: -

If any question arises relating to the interpretation of these Rules the decision of the
State Government shall be final.

@lelele]e)

4 In rule 21 (i) the words “as well as the State Government to be obtained through the Director with regards to the inclusion of
additional subjects, introduction of major course and any existing subject or opening of new faculty and creation of additional
post” be deleted and the following words be added after the words “affiliating University concerned” “provided that there is no
financial liability for Government”.

[Amended vide Rule 11(1) of the Assam Non-Government College Management (Amendment) Rules, 2009]

45 In Rule (iv) the words “Prescribed by the State Government or with the approval of Director” be deleted.
[Amended vide Rule 11(2) of the Assam Non-Government College Management (Amendment) Rules, 2009]

46 Inthe principal Rules, inrule 21, in clause (v) in the last line, after the words "Classes" the word "Examination” shall be inserted.
[Amended vide Rule 11(i) of the Assam Non-Government College Management (Amendment) Rules, 2001]

47 In the principal Rules, in rule 21, after clause (v) the following new clause (vi) Shall be inserted, namely — “(iv) to ensure that
all the duties regarding teaching and examination, co-curricular and extra - curricular activities are duly performed by the
teachers of the college’.

[Amended vide Rule 11(ii) of the Assam Non-Government College Management (Amendment) Rules, 2001]
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GOVERNMENT OF ASSAM
ORDERS BY THE GOVERNOR

EDUCATION (HIGHER) DEPARTMENT

NOTIFICATION

The 15th June, 2001

No.B(2)H-94/2001/4.--In suppression of the Assam Aided College
Management Rules 1976, except in respect of things done or omitted to be
done before such suppression, the Governor of Assam is hereby pleased to
make the following rules regulating the management of Non-Government
Colleges in Assam, namely :-
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1. Short title, application and commencement :-

(1) These rates may be called the Assam Non-Government College
Management Rules, 2001.

(2) They shall come into force on the date of their publication in the
Official Gazette.

(3) They shall be applicable to Non-Government Colleges in Assam
affiliated by any Central or State University of Assam and in receipt
of defines Grants-in-Aid or ad-hoc Grants-in- Aid, from the State
Government.

2. Definitions.— In these rules, unless there is anything repugrant in the
subject or context :

(a) "College" means a Non-Government College ;

(b) "Constitution™ means the Constitution of India ;

(c) "Director” means the Director of Higher Education, Assam ;
(d) "Governing Body" means the body constituted under rule 3 ;
(e) "Governor" means the Governor of Assam ;

(f) "Management" means the body or group of persons administering the
affairs of a Non-Government College including academic affairs as
well as the affairs relating to the assets and liabilities of the
Non-Government College in fair manner within the framework of
established financial and administrative principles of the State
Government from time to time ;

(9) "Non-Government Colleges” means colleges for importing Higher
education in the Post-secondary courses, established and situated in
Assam affiliated by any Central or State University of Assam and
receive the concurrence of the State Government ;

(h) "President” means the President of the Governing Body ;

(i) "State Government™ means the Government of Assam ;

(J) "Secretary" means the Secretary to the Governing Body ;
3. Constitution of the Governing Body :-

Every Non-Government College affiliated to any Central or State
University of Assam and duly concurred by the State Government, shall be
governed by Governing Body to be constituted by the Director.
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4. Composition of the Governing Boy :-
(1) The Governing Body shall consist of :-
(a) One President ;

(b) One Secretary, the Principal of the College shall be the ex-officio
Secretary of the Governing Body ;

Provided that if circumstance so demands, the Director may
nominate any person from the teaching staff of the college to act as
the Secretary in lieu of the Principal of the College, for a period of
six months and beyond that period with the State Government's
prior approval.

(c) The Vice-Principal-Member-Ex-Officio ;

(d) Two members to be nominated by the affiliating University
concerned ;

(e) One member to be nominated by the Director from the field of
Education ;

(f) One woman member to be nominated by the Director ;

(g) One member to be nominated by the Director from the Backward
Classes ;

(h) Local Deputy Commissioner or his representative may be included as
a member ;

(1) Other members as may be nominated by the Director in which the
local member of the Legislative Assembly and the Chairman, Zila
Parishad may be included ;

(J) The Governing Body shall co-opt one member from amongst the
Teaching and Non-Teaching Staff of the College on the submission
of three persons panel by the Principal. However, they shall have
no voting right during discussion of service matters which concern
them.

(2) The minimum number of members of the Governing Body shall be
ten and shall not exceed twelve.

(3) Whenever the Governing Body is constituted, the Director of Higher
Education shall nominate one member to be the President of the
Governing Body.

5. Tenure of the Governing Body :-

The tenure of the Governing Body shall be for a period of three years
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from the date if its constitution. The term may, however, be extended for
another period of two years by the Director with the prior approval of the
State Government :

Provided that if the Director is satisfied at any time that a particular
Governing Body is not functioning in the best public interest, the Director
may dissolved the Governing Body and constitute a fresh Governing Body
thereafter recording his views with reason thereof through a speaking order
for the purpose.

6. Taking over the management of a Non-Government College.--In the
event of mismanagement of the affairs of a Non-Government College, the
State Government may take over the control and management of the College
for a period not exceeding six months, and make arrangement for the
management of the college in such manner as may be considered necessary
and the arrangement so made may be extended for such further period by
the State Government as may be deemed necessary.

7. Accountability of the Governing Body .-- The Governing Body,
constituted under Rule 3 shall be responsible for the proper financial
management, including the upkeepment of the assets of the
Non-Government College and management of its academic affairs.

8. Secretary of the Governing Body or report to the Director .-- The
Secretary of the Governing Body shall be responsible to report to the
Director about any deviation of financial norms and procedures or any loss
of assets of the College immediately whenever it comes to his notice.

9. Restriction of some members to attend the Governing Body .-- No
member of the Governing Body, being an employee of the College, shall
attend any meeting of the Governing Body at which any matter relating to
his pay, promotion or conduct is under discussion. But it shall be open to
the President to call him for making any statement or representation on the
subject but shall have to leave the meeting after doing so, when decision
is to be taken.

10. Restriction of some members to enter into contract for works of the
College .-- No member of a Governing Body shall enter into any contract
for work, supply of materials or for any sale or purchase with the
Governing Body.

11. Disqualifications .-- Any member, who absents himself for more than
4(four) consecutive meeting of the Governing Body, without informing the
President, shall cease to be a member of the Governing Body and the
Secretary shall report the fact to the Director for record. Further, the
nomination of member of the Governing Body shall be void owing to any
of the following grounds :-
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(1) if he becomes insolvent;

(1) if by reasons of physical or moral turpitude he becames incapable
of acting as such;

(iii) on death or resignation;

(iv) on his being convicted of a criminal offence involving moral
turpitude.

12. Vacancy in the Governing Body :-

(1) Any occurrence of vacancy in the Governing Body shall be reported
by the Secretary forthwith to the Director who shall thereupon take
steps to fill up such vacancy in the manner in which it was originally
filled up.

(2) No act or proceedings of the Governing Body shall be invalid
merely because of any vacancy of its members.

13. Meeting of the Governing Body :-

(1) The Governing Body shall meet at least once in every six months,
but it may meet at shorter interval also, if circumstance so demands
and the President of the Governing Body is satisfied that such
meeting is necessary.

(2) A meeting of the Governing Body shall be called by the Secretary
with the consent of the President, if it is not a requisitioned meeting
by the 2/3 (two-third) members of the Governing Body, with not
less than 7 (seven) days’ notice.

(3) The notice of a meeting shall set forth the business to be transacted at
the meeting and no business other than so stated shall be transacted,
except with the consent of three-forth of the members present.

(4) Except any emergency meeting, which shall be so notified, all
meetings of Governing Body shall be held in the College premises.

14. Proceedings of the meeting of the Governing Body :-

(1) The minutes of the proceedings of the meeting shall be recorded in
the ‘Proceedings Book’ by the Secretary and signed by all the
members present.

(2) If any note of dissent is given by any member it shall be recorded in
the Proceedings-Book.

(3) All records of the Governing Body shall be kept in the College Office
and the Head of the College shall be responsible to preserve all such
records properly and safely.
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15. Presiding over the meeting.-- All the meeting of the Governing Body
shall be presided over by the President and in the absence of the President,
the other members present may select or elect one of them to preside over
the meeting already notified and approved before-hand by the President.

16. Quorum.-- At least six members of the Governing Body, excluding
the Co-opted member, shall form a quorum of the meeting.

17. Secretary to make correspondence.-- Under the direction of the
Governing Body, the Secretary shall make all correspondence with the
appropriate authority on behalf of the Governing Body :

Provided that no correspondence shall be made direct to the State
Government, but it, however, can be addressed through the Director.

18. Governing Body to obtain prior approval of the Director in certain
matters.-- The minutes of the proceeding of the Governing Body meeting
shall be sent to the Director and the concerned affiliating University. No
final decision regarding appointment, promotion, suspension, termination,
removal or dismissal of teaching or non- teaching staff including that of the
Principal of any construction works involving Rs.50,000/- (Fifty
thousand) or more shall be undertaken by the Governing Body without the
prior approved of the Director :

Provided that so far as Non-Government Colleges are concerned, the
Governing Bodies are not required to send the proceedings of the meeting
to the Director but it will be open for the Director to call for the
proceedings if any complaint is received against the Governing Body and
any direction given by the Director on it shall be final and binding on the
Governing Body of the College.

19. Duties of the Governing Body :-

In general the following are earmarked as duties of a Governing
Body in respect of Non-Governing Colleges receiving deficit
Grants-in-Aid :-

(1) to undertake financial management of the College, to utilise the
Grants-in-Aid received from the State Government, University
Grants Commission and any fund collected as authorised
subscriptions and fund received as fees from the students for the
academic purpose of the Colleges, including payment of salary etc.
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(ii)

(iii)

(iv)

(v)

(vi)

(vii)

(viii)

(ix)

(x)

to the Teaching and non-teaching staff of the College ;

to arrange for the maintenance of the College building, furniture
and equipment as required, including playground, auditorium,
libraries etc. ;

to grant leave to the teaching and non-teaching staff subject to the
existing leave rules to grant leave, other than casual leave and
arrangement made to fill up the vacancies, should be reported to
Director and to concerned affiliating University ;

to appoint persons in connection with the affairs of the College
against the post or posts so sanctioned by the State Government
with scrupulous compliance of the Reservation Policy under 20
points Roster of the State Government ;

to arrange for half-yearly internal audit for all college funds and
verification of stocks, furniture and other assets ;

to submit annual audited accounts preferably audited by a
Chartered Accountant latest by thirtieth June of every year, in
respect of the proceeding financial year ;

to reply to audit objections or inspection notes on the Accounts
of the College audited or inspected by the Inspector/Auditor of
the Education Department/Director of Local Audit, Assam and the
Accountant General, Assam ;

to submit annual report with statistics in respect of the enrolment
of students stream-wise, subject-wise, result, teaching days held,
performance of Lecturers in an academic session, to the Director
and to the affiliating University concerned ;

to oversee the functioning of the disbursing officer in disbursing
the stipend/scholarship sanctioned to the students in time, as well as
to strive for preservation of an excellent academic standard of the
College ;

on behalf of the Governing Body the Secretary shall receive and
grow the grants sanctioned by the State Government and by the
Government of India and University Grants Commission from
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time to time ;

(xi) with the approval of the Governing Body, the Secretary shall
utilise the grants for the purpose for which it is sanctioned and
submit the Utilisation Certificate to the concerned sanctioning
authority in time, with intimation to the Director ;

(xii) the Secretary shall disburse the deficit Grants-in-Aid sanctioned
by the Director towards the salary of teaching and non-teaching
sanctioned staff of the College within a week from the date of the
receipt of the grants;

(xiii) if any excess amount of Grants-in-Aid sanctioned towards the
salary the excess amount shall be refunded to the Director by the
Secretary immediately.

20. Grounds of suspension of Grants-in-Aid.-- Failure of submission of
annual accounts, report duly signed by the President and the secretary of
Governing Body in respect of preceeding financial year, may attract
stoppage of Grants-in-Aid by Director suomoto, after the expiry of 30th
June, every year :

Provided that on failure in respect of maintenance of a consistent
academic achievements by a particular Non-Government College as a whole
or a failure to abide by the Government guidelines issued from time to time,
the State Government may instruct the Director to suspend Grants-in-Aid
with 30 days prior notice.

21. Other functions of the Governing Body.-- The Governing Body is
authorised :-

(i) to determine the general scheme of the studies of the College,
subject to approval of the affiliating University concerned as well as
the State Government, to be obtained through the Director with
regards to the inclusion of additional subjects, introduction of Major
Course in any existing subject or opening of new faculty and
creation of additional posts ;

(i) to consider and initiate projects for improvement of the College,
including prohibitions of taking private tuition by the teaching
staff ;
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(i) to deal with the discipline and conduct of the teaching and
non-teaching staff of the College;

(iv) to grant fee remission under rules prescribed by the State
Government or with the approval of the Director; and

(v) to deal with the academic calendar within the norms of University
Grants Commission and to compel scrupulous compliance of the
guidelines in respect of working days and holding of Classes etc.

22. Submission of Annual Account.-- The Secretary of the Government
Body shall ensure submission of Audited Annual Accounts and Annual
Administration Report to the Director.

23. Interpretation.-- If any question arises relating to the interpretation of
these Rules, the decision of the State Government shall be final.

ANURAG BHATNAGAR,
Commissioner & Secretary to the Govt. of Assam,
Education (Higher) Department.

GUWAHATI- Printed and published by the Dy. Director (P. & S.) Directorate of Ptg. &
Sty., Assam, Guwahati-21 (Ex. Gazette) No. 235-500-16/6/2001.



GOVT. OF ASSAM
EDUCATION( HBGHER) DEPARTMENT:DISPUR
HEAE A AR AR
ARDERS. - BY THE GOVEANOR DR ASSAM
NOTIFICATIN

Dated Dispur,the 16th Oct/2001.

NO. B(2)H 294/2000/39 The Governor of Assam is hereby
wie pleased to make the following rules to amend the Assam:
Non-Government College Management Rules, 2001, hereihafter
referred to as the Principal Rules, namely s-—

Short 1.(1) These rules may be called the Assam N: -
title S i
akbant sid Government College Management ( Amendment)
Commencement ‘ Aules, 2001,
(2) It shall have the like extend as the Principal
Rules, ;

(3) They shall come into force on the date of
their publication in the offipial Gazette.

e 2. In the Principal Rules, in Rule 2

1) In the first line, for the word"repugrant’,
word" regugnant! shall be substituteds;
ii) In clause {g) for the word" importing™ ,the

Amendment word " iampar-ivo" chall be substituted.
of Rulg 3 3. In the Principal Rules, in rule 3, in the

heading for the word "Boy" ., .the word "Body"
shall be substituted.

substitution 4. In the Principal Bules, in rule 4, for the
of rule 4 " existing provisions;,the following shall be
substituted, namely :-

@ 4, Composition of the Governing Body :i-

(1) The Governing Body shall consist of i-

a) One President ;

b) One Secretary, the Principal of the College
sﬁall bs the ex— officio Secretary of the
Governing Body. )

Provided that if circumstance so demands, the

Director may nominate Vice-Principal or the

seniormost member from the teaching staff of

the College to act as the Secretary in lieu of

the Principal of the College, for a period of

six months, and beyond that period with the State

Governaent's prisr approval ;

contd. 2/-
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c) The Vice- Principal — Member- Ex-officig;

d) Two members to be nominated by the affiliating
University concerned 3 _

e) Two members to be nominated by the Director from the field
of educatisn,,sut of which sne should be from the guardiamg;

f) One woman member to be nominated by the Director,. provided
‘that ther: is no woman member in the Governing Body;

g) Two teachers to be elected annually by th:z teachers from
amongst themselves for a period of one year from the, date
6f constitution of theé Govcrning Body 3 S

Provided that the teachers s5 elected;

shall not be eligible for beingy re- elected for the thira succs

essive khy term. ’

h) One member ffom the non-teaching staff to be nominated by

: the Principal annually from the date of constitution of the
Governing Body ; 4 “ TR

i) Except in cases where there is a life member in'Govefﬁing
Body in pursuant to any agreemmnt to the eontext,the
donors providing s, 50,000/- or more shall elect one member
among themselves to the Governing Body for a period of one
year. 5

2) The minimum number of membecrs of the Governing Body shall
be ten and shall not excedd twelve,

3) whenever the Governing Body is constituted the Director of
Higher Education shall nominate one member to be the
President of the 3overning Body" . & '

Insertion 5. In the Principal Rules, in rule 7 ,;after the
in rule 7 existing provisions, the following shall be
inserted, namely i- . '

" The Governing Body shall see that the teachers
perform their dutiss in classes and examination
and atténd the college as per norms of the
Yniversity Grants Commission. A self apprisal
report regarding performance frome-very teacher
shall be obtained annually by the Governing Body
and forward the same to the Diresctor, Higher
Education for perusal ",

Amemement 6., In the Principal Rules, in rule 13,
0§ Rule 13 i) in sub- rule (1)}, in the first lina, for the
word "six" ,the word "™ four" shall be eubstituted;
ii) In. sub-rule §2), in the second line, for the
wrod "tha" sccurs between the word"With" and
"consent" , the word" prior" shall be substituted.

contd. 3/-
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Substitution 7. In the principal Rules, in rule 15, for the

?f Buld 15 existing provisisn, thz follwing shall be
‘substituted; _namsly ;-

" 45, Presiding over tho - meeting -~ The mxk
meeting of the Governing Body shall be
presided oser by the President and in the
absence of the President, the sther members
present may seawtt or gizct onesf them

to oresidea over tne mcktwrg"

substitution 3, In ths principal Rules, in rule 16 ,for the
Hule 16 - ; .

o e 8 -existing provisions, the following shall be

substituted, namzly p-

"16. Quorum. — Atlsast seven members of the

Gyverning Body shall form a quorum of the

muetlng. W §

Amembment

5f rulet8 9. . In the principal Rules; in rule 18,-
i) in the first paragraph, for the letters,
words, figure and brackets " &. 50,000/-
(Fifty thousand)", the following lestters,
words, figurs and brackets shall be

substituted; namely -
"oy, 4,00000/- (one lakh3" ;

ii). In ths provise, in the first ling,
after the wbra®™ concerned" and before the

woras™ the Governing Bodies"; the following
shall be inscrted, namely :-
" wh> aro nst brought under deficit suystem

&f grjnts-in-aid".

Amembdnent 10. In the principsl rules, in rule 19, -
of Bgle 19 .
i) in clause (iv), for thewxa &xisting

provisions, the following shall be
substituted, namely -
(iv) ts 3ppoint persons in conncction with
the affsirs 2f the ésllegz against the post
5T 538ts s5 sanctisned by tho State Jovt.
with Serupulous compliance of the
dniversity Grants Commission guldelines and
State Government instructisns and policies;”
ii) For clause (x), the following shall be

substituted; namely -

x) except scholarship msney and students !

union fund all other funds of the College
shall be joingly sperated by the Secretary
and the Prosident, where the President is not
willing to operate the funds jointly, the

& contd. 4/-
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/- Governing Body may appoint one Treasurer from amongst
the members for the purpose of Jjoing Rperation of the
College funds". :

‘Amendment 11. In the Principal Rules, in rule 21,

of Rjle 21 i) In clause (V) In the last line, after the
words" classes " the word " Examination "
shall be inserted 3
ii) Aftegeclause (V) the following new clause
vi) Shallginserted, namely -
"(iv) to ensure that all the duties regarding
teaching and examination, co=-.curricular and
extra —curricular activities are duly
performed by the teaqhers of the College".

| Sd/-(P.C.Sharma):

Commissioner & Secy. to ‘the Govt.
of Assam, EduCat1sn Department-

Memo NO B(2)H 294/2000/39 A: Dated Kakxixpxx Dispur, the
16th Oct/2001.

Copy to %- 1, The Director, Assam, Govt. Press,
: Bamunlmaldam, Guwahati -21. He is requested
to publizl. lL: wbove notification in the

next 1issue of Assam Gazette and to send
500 (five hundred ) caples to this Deptt.
after publlcatian.
25 ThemDirector,ngher Education,Assan,
Kahilipara,Guwahatl -19.

for becessary actlon.
. By order etc,
gd/= Tllegible.

Dy.Becretary to the Govt.of Assam,
Education {H) Deptt.
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GOVERNMENT OF ASSAM
ORDERS BY THE GOVERNOR
EDUCATION (HIGHER) DEPARTMENT

NOTIFICATION

The 18th June, 2009

No.AHE.331/2008/26.-- In exercise of the powers conferred by the proviso to Article 309 of the
Constitution of India, the Governor of Assam is hereby pleased to make the following rules further to
amend the "Assam Non-Government College Management Rule, 2001" hereinafter referred to as the
Principal Rules, namely :

L. Short title, 1. (1) These Rules may be called the  Assam Non-Government College

?:S;::fmem. , Management (Amendment) Rules, 2009.

(2) They shall come into force on the date of their publication in the Official
Gazette. ' '

(3) They shall have extent as the Principal Rules.

2. Amendment of 1.InRule 1(i) in thetitle, afler the words "be called the" the words "Assam Provincialised
Rule 1. " ’
. Colleges and" be added.

2. In Rule 1(3) after the words " be applicable to" the words "Assam Provincialised
Colleges and" be added. ' -

3. Amendment of 1. In Rule 2(a) after the words "means a" the words "Provincialised College and" be
Rule 2. ’ “ ’
added.

2. In Rule 2(f) and Rule 2(g) the words "Non-Government" be deleted.

3. InRule 2(g) the words "Post secondary” be substituted by the words "post senior
Secondary". : ;
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4. Amendment of
Rule 3.

5. Amendment of
Rule 4.

6. Amendment of
Rule 5.

7. Amendment of
Rule 6 & 7.

8. Amendment of
Rule 12.

9. Amendment of
Rule 18.

InRule 3, the words "Non-Government" and the words "to be constituted by the Director" 4
be deleted, Rule 3 be numbcred as3 thy, =

1. Rule 4 be amalgamated with Rule 3 and numbered as Rule 3 (2) The number of ail
subsequent Rules be changed accordmgly ;

2. (a) In Rule 4(i) (a), after the words "one President” the following words be added
"who shall be an eminent person from the field of Education. He shall be appointed by
the Director of Higher Education and shall have a term of five years. He shall however
continue beyond this period till his successor is appointed. The Director may however
remove him before five years for reasons to be recorded in writing".

(b) In Rule 4 (i) (d), after the words "the affiliating University concerned” the following
words be added "they shall have a term of 3 years. They shall however continue
beyond this period till new persons are nominated by the University".

(c)Rule 4 (i) (e) and 4 (i) (f) be deleted. They may be substituted with the following rule,
numbered as Rule 4 (i) (¢) with changes in the numbers of the suBsequent clauses
"Three guardians of students studying in the college as members. They shall be
nominated by the Director, Higher Education. One of them shall be a lady. Their term :
shall be for three years or till their ward is a student of the college whichever is earlier".

(d) Rule 4(3) be deleted.

1.InRule 5 the words "T he term of the Governing Body shall be for a period of three
years from the date of its constitution. The term may, however, be extended for another
period of two years by the Director with prior approval of the State Government"” be
deleted. They be substituted by the words "The Governing Body shall be a permanent
authority. Its members would have tenures as provided.-This_ would, however, not
affect the permanent nature of the said body".

2. In Rule 5 the words "dissolve the Governing Body and constitute a fresh Governing

Body thereafter recording" be deleted. They be substituted by the words "suspend a

" Governing Body and appoint an Administrator, who shall exercise the powers of the
Goveming Body during the period. The Director shall record"

nRules 6 & Rule 7 tﬁe words "non Government" be deleted.

InRule 12 (i) the word "Director” be deleted It shall be substltuted by the following
words " appropriate authority as stated in Rule 3",

In Rule 18 the words "No final decision regarding appointment, promotion, suspension,
termination, removal or dismissal of teaching & non-teaching staff including that of the
Principal or any construction works involving Rs.1,00,000/- (Rupees One Lakh) or
more shall be undertaken by the Governing Body without the prior approval of the
Director" be deleted and "Government shall be the Appeliate Authority/Forum in case

of grievances" be added
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< 10. Amendment of 1. Inthe first Jine of Rule 19 the words "Non Governing" and the words "receiving deficit
Rute 19. Grants-in-aid" be deleted.

2. The following new clause in Rule 19 be inserted as Rule 19 (xiv) :-

" (x1v). To decide on the quantum of tuition fee and any other fund to be charged
from the students".

11. Amendmentof  1.Inrule 21 (i) the words "as well as the State Government to be obtained through the
i Director with regards to the inclusion of additional subjects, introduction of major
course and any existing subject or opening of new faculty and creation of additional
post" be deleted and the following words be added after the words "affiliating

University concerned" "provided that there is no financial liability for Government."

2.InRule 21 (iv) the words "Prescribed by the State Government or with the approval
of Director"” be deleted.

H. M. CAIRAE,
Principal Secretary to the Government of Assam,
Education (Higher) Department.

GUWAHATI- Printed & Published by the Dy. Director (P&S), Directorate of Ptg. & Sty., Assam, Guwahati-21,
(Ex-Gazette) No.357-500-500-18-6-2009.



GOVT. OF ASSAM
HIGHER EDUCATION DEPARTMENT

No. AHE 331/2008/33 Dated 9" July, 2009

OFFICE MEMORANDUM

The Assam Non-Government College Management Rules, 2001 have been
amended by the Assam Non-Government College Management (Amendment) Rules
2009 which have been notified by the Notification No. AHE 331/2008/26 dated
18.06.2009. Apart from other things, this amendment has changed the structure of the
Governing Body of Colleges. The Governing Body will no longer have a tenure but
would be a permanent body, only its members would have a tenure as laid down. The
composition of the Governing Body has also been changed. The Governing Body
will now consists of the following:

(@) One President - who shall be a eminent person from the field of Education, to
be appointed by the Director, Higher Education for a term of 5 (five) years.

(b)One Secretary, the Principal of the College shall be the ex-officio Secretary
of the Governing Body; provided that if circumstances so demand, the
Director may nominate the Vice-Principal or the senior most members from
the teaching staff of the college to act as the Secretary in lieu of the Principal
of the College, for a period of six months, and beyond that period with the
State Government’s prior approval.

(c) Vice-Principal — Ex-Officio Members.

(d) Two Members to be nominated by the affiliating University concerned who
shall have a tenure of 3 (three) years but would continue beyond this period
till new persons are nominated by the University.

(e) Three Members who are the guardians of the students studying in the
College, one of whom shall be a lady. They shall be nominated by the
Director, Higher Education and shall have a term of three years or till their
wards is a student of the College, whichever is earlier.

(f) Two teachers to be elected annually by the teachers from amongst
themselves for a period of one year. Provided that the teachers so elected
shall not be eligible for being re-elected for the third successive term.

(g)One member from the non-teaching staff to be nominated by the Principal
annually from the date of constitution of the Governing Body.

(h) Except in cases where there is a life member in Governing Body in pursuant
to any agreement to the context, the donors providing Rs. 50,000/- or more
shall elect one member among themselves to the Governing Body for a period
of one year.

In view of these amendments the Governing Body of all Provincialised and
Non-Government Colleges to which these Rules apply, are dissolved with immediate
effect. They shall, however, continue to discharge their functions till a new President
of the Governing Body is appointed or for three months, whichever is earlier.

The members nominated by the University, elected by the teachers and non-
teaching staff nominated, would continue to remain in the new Governing Body till
their term is over as per these Rules.



This order will not be applicable to Colleges where there is a judicial order or

contrary.
Sd./- lllegible
(H. M. Cairae)
Principal Secretary, Higher Education
Department.
No. AHE 331/2008/33 - A Date 9" July, 2009.
Copyto:
1. Principal Secretary to Hon’ble Chief Minster, Assam
2.  P.S.to Minister, Higher Education.
3. S.0O.to Chief Secretary, Assam.
4.  The Director, Higher Education Assam Kahilipara ~ 200 copies of Gazette

Notification are enclosed for immediate circulation amongst the Principals of
Provincialised Colleges of Assam.
5. P.S. to Parliamentary Secretary, Education Deptt.

By orders etc.,

Sd./- lllegible

Deputy Secretary to the Govt. of Assam
Higher Education Department



GOVERNMENT OF ASSAM
HIGHER EDUCATION DEPARTMENT
DISPUR GUWAHATI-6

No.AHE.331/2008/51 Dated Dispur the 30™ August, 2013.

From : Shri R. Hazarika, ACS,
Deputy Secretary to the Gowvt. of Assam,
Higher Education Department

e
/

To \/ The Director of Higher Education, Assam,
Kahilipara, Guwahati-19.

Sub : Strengthening of Governing Body of Provincialised College by inclusion of Public
representative as special invitee.

Sir,

You are aware that infrastructure in the Provincialised Colleges of the State have
to be strengthened and augmented. You are also aware that academic environment and
general administration of a College inciuding maintenance of proper social responsibilities is a
mandatory requirement of the College.

With a view to achieve these objectives, it is felt that public representatives that
's the MLAs can play a very important role in this regard. The MLAs can also provide lot of
financial and other assistance to the College authority from many other available and untapped
sources.

In view of the above, the State Govt. has decided that the Director of Higher
Education should request all the president of the Governing Bodies of the Provincialised
Colleges to invite the local MLA to participate in the Governing Body meetings as a permanent
special invitee.

The Governing Bodies’ presidents may also be requested to seek all possible
~assistance including financial aids wherever necessary from untapped sources and other.
resources within the discretion of the MLAs.

Further, a proposal to be sent at the -earliest for amendment of the relevant
rules (Assam Non-Govt. College Management Rules, 2009) for effecting the modifications in the
formation of the Governing Bodies with induction of public representatives as full time
member.

Yours faithfully,

Y
Deputy Secretary 10 the Govt. of Assam,
Higher Education Department

N



GOVERNMENT OF ASSAM
HIGHER EDUCATION DEPARTMENT
DISPUR;::GUWAHATI-6

NO.AHE 452/2013/6 Dated Dispur the 19" Sept. 2013.

From : Shri R. Hazarika, ACS,
Deputy Secretary to the Govt. of Assam,
Higher Education Department

To : The Director of Higher Education, Assam,
Kahilipara, Guwahati-19.

Sub : Representation of Non teaching staffs in Governing Bodies.

Sir,

You are aware that proper representation of all stake holders in college G.Bs
are highly essential . You are also aware that academic environment and general/administration of a
college including maintenance of proper social responsibilities are mandatory requirements of the
college.

With a view to achieve these objectives, there is a provision for nomination of Non
teaching employee’s representative in the college G.B.

As per the existing rules in Provincialised colleges, the Principals have been
empowered to nominate member of non teaching em ployees to the Governing Bodies.

In order to make the above process more democratic the state Govt. has decided to
allow the rion teaching Empiovees of a particular college to elect their representative to the
respective G.Bs doing away with the existing provision of nomination by the principal.

You are, therefore, requested to take necessary action for an administrative order
accordingly.

Further, a proposal to be sent at the earliest for amendment of the relevant rules
(Assam Non- Govt. College Management Rules, 2009) for effecting the modifications in the

formation of the Governing Bodies as per the above process.

Yours faiihf;Hx,

X%
Deputy Secreﬁt\y to the Govt. of Assam,
.‘ W\ Higher Education Department



GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM
KAHILIPARA:: .GUWAHATI-781 019

Yevedede fe Yo

No.G(B) Misc.147/2014/18 Dated Kahilipara, the 29-11-2014

From:- Sri P. Jidung, ma.m.philll.8.AEs.
Director. Higher Education, Assam
Kahilipara, Guwahati-19.

To:- \__ThePrincipal (al)

..College/ Mahavidyalaya
P.O.:..District=--
Sub:- Office Memorandum.
Ref.:- Govt. O.M. No.AHE.331/2008/52, dated 05-11-2014.

Sir,

In inviting a reference to the subject cited above, 1 would like to forward
herewith a Govt. O.M. No.AHE.311/2008/52. dated 05-11-2014 regarding constituting the

structure of the Governing Bodies of colleges for taking necessary action from your end.

Yours faithfully

Director. Higher Education, Assam
g\sggahiligara, Guwahati=19.

Memo No.G(B) Misc.147/2014/18-A Dated Kahilipara, the 29-11-2014
Copy to:

1) The Commissioner and Secretary to the Govt. of Assam, Education (Higher)
Department, Dispur, Guwahati-6 for favour of kind information.
2) Guard file.

\

Director, Higher Education, Assam
Kahilipara, Guwahati=19.



GOVERNMENT OF ASSAM
HIGHER EDUCATION DEPARTMENT
DISPUR : GUWAHATI-6
No.AHE.331/2008/52 ; Dated Dispur the 5" November 2014.

OFFICE MEMORANDUM

In partial modification of the earlier O.M. No.AHE.331/2008/33 dated 09-07-2009, the
following terms and condition are added and modified regarding constituting the structure of the
 Governing Bodies of Colleges.

Henceforth, (1) (i) Retired Principal from a College shall not be considered for appointment as a
President of Governing Body in the same College unless a minmum of 5 (five) years have elapsed
since his/her date of retirement.

(ii) No faculty member either retired or in service shall be considered for:

appointment as a President of Governing Body in the same College, unless a minimum of 5(five) years
have elapsed from the date of retirement.

(2) President of Governing Body of a College who have completed a term of 5 years shall not be
considered to be nominated as President of Governing Body for the second continuous term.

However, for any valid reason or if, circumtances demand otherwise, the Director of Higher

Education, Assam shal} submit a proposal for relaxation of above conditionswith the details to the State
Govt. i.e. the Higher Education Department may consider such cases on special ground if considered
necessary in interest of the College.

All other terms and conditions as laid down in the earlier Govt. O.M. No.AHE.331/2008/33
dated 09-07-2009 will remain same.

Sd/-(H. K. Sharma, IAS)

Commissioner & Secretary to the Govt. of Assam,
Higher Education Department

Memo No.AHE.331/2008/52-A Dated Dispur the 5" November 2014.

Copy to :

1. Principai Secretary to Hon'ble Chief Minister, Assam, Dispur, Guwahati-6.

2. P.S. To the Hon'ble Education Minister, Assam, Dispur, Guwahati-6.

3. Addl. Chief Secretary to the Govt. of Assam, Education Department, Dispur, Guwahati-6.
/The Director of Higher Education, Assam, Kahilipara, Guwahati-19. He is directed to

circulate amongst the Principal of Procincialised Colleges of Assam immediately.

By order etc.;
' A

{;&’*J
Deputy Secretary to the Govt. of Assam,

/Higher Education Department -



GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM

KAHILIPARA, GUWAHATI-19.
e oo o o o o o o o o ool ok

No. G(B)AC/95/2015/13 Dated Kahilipara, the 30-08-2016
From:- Sri P.Jidung, ma, menil, LLg,, AES

Director of Higher Education, Assam
Kahilipara, Guwahati-19.

To, :
The Principal (All),
crrtremimeanesn COllEgRL
Sub: Regarding financial transaction of Provincialized Colleges of Assam.
Ref: This office letter No. G(B)AC/95/2015/6, dated 17-09-2015.
Sir,

In partial modification of this office letter cited under reference, | would like to state
that the Presidents of the Governing Body of Colleges are respected and leading citizens for which it
would be unfair to give them signing of the Checkbook etc.

Therefore, all the Presidents of the Governing Body of Provincilized Colleges are
hereby relieved from the burden of financial transaction of Colleges.

Henceforth, the matter of financial transaction would be solely operated by the
Principals of all Colleges in the capacity as D.D.O.

In case of newly provincialized Colleges wherein the post of Principal is not yet to be
sanctioned/ provincialized but the senior most Assistant Professor is allowed to act as D.D.O., they
are allowed to act as single signatory for all proposes relating to their College.

The matter may be treated as “Most Urgent”.

Yours faithfully

-

Director of Higher Education, Assam
Kahilipara, Guwabhati-19.

Memo No. G(B)AC/95/2015/13 -A Dated Kahilipara, the 30-08-2016
Copy to:

1) The Secretary to the Govt. of Assam, Education (Higher) Department, Dispur, Guwahati-6.

2} The P.S. to the Hon'ble Minister Education, Assam, Dispur, Guwahati-6, for kind appraisal

of the Hon’ble Minister Education, Assam.

3) The Treasury officer (all).

4) The President, Governing Body (all} Provincialized Colleges.

5) The ACB Branch of this Directorate.

6) Guard file.

[~
Director of Higher Education, Assam
Kahilipara, Guwahati-19




GOVERNMENT OF ASSAM
OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM,
KAHILIPARA, GUWAHATI-19.
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No.G(B)AC/95/2015/6 Dated Kahilipara, the 17" September,2015
From:- Sri P. Jidung, m.a, m.phi, L.LB, AES.

Director of Higher Education, Assam

Kahilipara, Guwahati-19.

To,
\/1/The President of Governing Body.... T o ]| (-] -(-
2) The Prmcnpal weeer, Assam

Dnstrlct

Sub: Financial Transaction of Provincialized Colleges of Assam.

Ref.:- This office Letter No.G(BJAC/95/2015/3, dated 27-04-2015,
Govt. Letter No.AHE.185/2015/2, dated 23-04-2015 and
Govt. letter No.AHE.185/2015/5, dated 11-08-2015.
Sir/Madam,
with reference to the subject cited above and in continuation to this office letter
G(BJAC/95/2015/3, dated 27-04-2015 and Govt. letters No. AHE.185/2015/2, dated 23-04-2015, it
is clarified that in respect of those provincialized Colleges where the post of Principal is lying
vacant and the Senor most Faculty member is acting as the D.D.O., financial transaction on
behalf of the Principal may be carried on by the said authorized D.D.O.
it is further clarified that where the Principal of the College and Governing Body President
are co-signatories in the financial matters both the President and the Principal (the DDO, where
the Principal is not there) will be jointly and severely responsible and accountable for all cases of
financial dealings so conducted.
You are, therefore, directed to follow the aforesaid instructions strictly with immediate
effect. Otherwise, strict disciplinary actions will be initiated.
This issues on the strength of the Govt. instruction vide letter No.AHE.185/2015/5,

dated 11-08-2015.

Yours faithfully

irector of Higher Education, Assam
Mligara, Guwahati-19.
Memo No.G(B)AC/95/2015/6-A Dated Kahilipara, the 17" September,2015
Copy to:-
1. The Commissioner and Secretary to the Govt. of Assam, Higher Education
Department, Dispur, Guwahati-06.
2. P.S. to the Hon’ble Minister, Education, Assam, for the kind appraisal of the Hon’ble
Minister, Education, Assam.
3. The Sr. F.A.O., O/O the Director, Higher Education, Assam, Kahilipara, Guwahati-19 for
information.
All officers of this Directorate.
The Registrar of this Directorate.
All Branch Superintendents of this Directorate.

The Guard file. /

Inspector of Colleges, Assam
0/0 the Director of Higher Education, Assam
Kahilipara, Guwahati-781019.
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No. AHE.185/2015/5 Dated Avgust 11, 2015 | W b

From : Shri P.K. Borthakur, IAS
Principal Secretary, Higher Education
Govt. of Assam, Dispur.

To : fhri P. Jidung
Director of Higher Education, Assam

Kahilipapra, Guwahati-19
Sub Financial transactions of the provincialized colleges of Ass'am

Ref 1) Your letter No. G(B)AC/95/2015/4, dated 29th April, 2015

2) Petition submitted by Assam College Principals' Council to

Hon'ble Minister, Education - dated 9-5-2015.

Sir,

In inviting a reference to the above, it is clarified that in respect of those
provincialized colleges where the post of Principal is lying vacant and the senior most

¢ qualified faculty member is acting as the DDO, financial transactions on behalf of the
-&\( Principal may be carried on by the said authorised DDO.

It is further clarified that where the Principal of the college and GB President
are co-signatories in the financial matters of the colleges, both the President and the
Principal ( The DDO, where the Principal is not there )oaiill be jointly and severely

'7 G \\7 responsible and accountable for all cases of financial dealings so conducted. You may take

A\ further necessary actions on the matter accordingly.
\,.
' Yours f3ithful y’g‘(\ \(
r ,// \g
, S 4
Zy\ AN 7 Princtpal Secretary,
e Higher Education Department
/ \’a’ Gowt. of Assam

Memo No. AHE.185/2015/5-A Dated August 11, 2015
Copy to:

1) PS to Hon'ble Minister, Education for kind information of Hon'ble Minister
2) Dr. Balendra Kr. Das, President, Assam College Principals' Council, Paschim
Guwahati Mahavidyalaya, Dharapur, Guwahati - 781017

/

Principal Secretary,
Higher Education Department
Govt. of Assam
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- OFFICE OF THE DIRECTOR OF HIGHER EDUCATION, ASSAM,
KAHILPARA, GUWAHATI-19.

No. G(B)AC/95/2015/3 Dated Kahilipara, the 27 Apr./2015
From :- Shri P. Jidung , MA4. M. Phil, LL B, A.E.S,

Director of Higher Education, Assam,
Kahilipara, Guwahati-19.

o ) %?esident of Governing Body........ ........................... College.
2. The Principal.........cooeeeevvnnneeiininnnnn, College, Assam
5 5 Y. IS s i s
Sub :- Financial Transaction of Provincialised colleges of Assam.
Ref :- Govt. letter No. AHE.185/2015/2 Dtd:- 23" April/2015.
Sir/Madam,

With reference to the subjectcited‘above,"I would like to say that all
Financial Transactions of Provincialised colleges will jointly be operated by the President
of Governing Body and the Principal of respected colleges.

You are therefore directed to follow the aforesaid instruction strictly with
immediate effect. _

This issues-on the strength of the Govt. instruction vide letter No.
AHE.185/2015/2 Dtd:- 23™ April/2015 under reference.

Yours Faithfully

([~

Director, Higher Education, Assam,
j‘{\{(ahilipara, Guwahati-19.

Memo No. G(B)AC/95/2015-A Dated Kahilipara, the 27" April/2015.
Copy to :-
1. The P.S to Hon’ble Minister, Education, Assam for kind appraisal of the

Hon’ble Minister.

2. The Commisioner & Secretary to the Govt. of Assam, Education (Higher)
Department, Dispur, Guwahati-6 for information with reference to Govt.
letter No. AHE.185/2015/2 Dtd:- 23/4/2015.

-3. The Sr. FAO, O/o the D.H.E., Assam.
4. The Registrar, O/o the D.H.E., Assam.

5. The Asstt. Director I/C of Planning Branch, O/o the D.H.E., Assam

\

Director, Higher Education, Assam,
Kahilipara, Guwahati-19.




GOVERNMENT OF ASSAM
HIGHER EDUCATION DEPARTMENT
DISPUR : GUWAHATI-6

No.AHE.371/2017/22 Dated Dispur. the 18" August. 2017.

OFFICE MEMORANDUM

[n partial modification of this Deptt.'s earlier OM vide No.AHE.331/2008/33 dated 09-07-2009
and No. AHE.331/2008/52 dated 05-11-2014 the following terms and condition i.e. (3) and (4) arc
added with the approval of State Cabinet regarding constituting the structure of the Governing Bodies

of Colleges.

(3) the President of Governing Bodies of Colleges shall be an eminent person from the ficld
of Education. He shall be a non-political person. He should not have contested any
election including panchayat/municipality/local bodies election or should not be an
office bearer of any political party or should not have any affiliation /membership to any
political party.

(4) He shall be appointed by the Director of Higher Education and shall have a term of five
years. He shall however continue beyond this period till his successor is appointed. The
Director may however remove him anytime during the term of five years for reasons to

be recorded in writing.

All other terms and condition as laid down in the OM vide No.AHE.331/2008/33 dated 09-
07-2007 & No.AHE.331/2008/52 dated 05-11-2014 will remain same.

Sd/- ( Ajay Tewari )
Principal Secretary to the Govt. of Assam
Higher Education Department.

Memo No.AHE.371/2017/22-A Dated Dispur. the 18" August. 2017.
Copy to :-

I2'S. 1o Hon'ble Minister Education. Assam. Dispur. Guwahati-6.

P.S. to Principal Sceretary. Higher Education Department. Dispur. Guwahati-6.

PS.to Seeretary. Higher Education Department, Dispur, Guwahati-6.

“The Director of Higher Education, Assam, Kahilipara, Guwahati-19. He is directed to circulate
amongst the Principal of Provincialised Colleges of Assam immediately.

Ld ) =

By Order etc.

| Set
3‘ Deputy Secrctafy W& the Govt. of Assam

p-’
oo
\ \ﬁg)p(‘gﬂ Higher Education Department



